Setting up security

The access of various employees to different aspects of BMS can be
managed easily by a super-user/administrator. The security is divided
into three categories: program functionality, customers and planning
boards sections.

Quick guide for BMS

Introduction

The program functionality allows you to manage the access of an em-

. . . Op ployee to various functions throughout BMS. l.e. a person is allowed to

This Quick guide will intro- read the data, but not change it.

duce you to the use and

possibilities of the security You can choose to ass'igning particular customers to an employee. If

functionality in BMS. We such customers are assigned, an employee will only be able to use the
’ allowed functions with the assigned customers.

encourage you to use the

functionality in order to Planning board sections are assigned to an employee in order to limit

protect various sections of the access to particular planning board sections. Only the assigned

. sections will be visible if this option is used.
your planning.

Quick guide concept

Through a number of easy M
steps you learn how to use . _
o Select File

the software. Start Excel

Click on the File in the top ribbon menu. Event viewer
Each step is numbered

and defines a phase. Each

System options

User options

hase contains a short .
p @ select Security

description and an illustra-

About
tion to show how to navi- Choose Security from the menu to the left. .
gate or operate in the
software.

The users tab is chosen by default, when selecting Security.

a Choose a user

Click on the row with the user of interest.

Users

Login  Role Name Initials Erp Login Customers Planning board... Campaign appr.. Campaignappr.. Campaignappr.. Campaign appr.. Lastlogin Login count  Version
o]

alex..  BP/Sales CO alex. alexau. alexandenhesel. Al 17-08-2017 18 17415

0 0 o 0
el GSaesCO el mel. melseeher Al o o o o 14182017 7 17415
dau. Controler  dau.. cou.. coudihottmann Al a o 0 0 o 1rosznt 15 1741
dz Default dz dz dz Al All 0 0 o 0 22.08-2017 7 17420
i Demandpnmer Sar. m i i P 0 0 0 0 o0z 3 17420
. . com.. HfedMokers  BM.. corp.. corpciebmsadm... Al a 0 o o o 21102017 569 17420
The gu|de may Conta|n m- mads  EffectMakers mads mads  mads Al All ) ()] (] 0 18072017 5117420
. dn etk dn dmdn i P o o o o 21182017 2 17420
portant  general  notices. marc... K mar.. morc... marcscmigt A 0 o 0 o mozor s rats
These will be marked with an o A o . . ptpes . e
exclamation icon. IR S M e B A R+ -
o Crmrn | (e T Grerm | 4 p o o o o 2002017 1 1ata
Deletauser | [ Copy my seftings to selected users
Tips and tricks are marked ° Locate the user details
with an Info-icon. . . . . . Assign planning board sections
This window can be used to get user information such as: ERP login, Assign Customers
BMS login, Name, Last login, Login count and Version.
The administrator can assign roles, accessible customers and planning Impersonate
board sections. Collapse groups
Expand groups
Questions & Ansvwers note Copy cells ChrleC
relevant to the topic at hand. .
Change the user details el cie
g9 Select all Chrle A
Select the user and right click within the window to get a menu. Select Freeze columns v
the detail you want to change, a corresponding window will open. Fieldchooser
For safety reasons, you can edit only one user per time. Layout »
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o Delete a user
Select and press the Delete button, to delete a user.

A confirmation window will ask your approval of the action.
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e Copy my settings to user(s)

Select and click on Copy my settings to selected users, if you want to
make another user with your same settings.
A confirmation window will ask your approval of the action.

Copy my settings to selected users

Managing Roles

i Users
° Select a role = Foes
i-- Default
. . . S KAM
The left menu of the Security window shows an overview of the de- - Demand planner
fined roles. Left click on a role to see the details. -BP/Sales CO
- Controller
i+ SuperAdmin
i EffectMakers
T KAM
a Locate the role settings KaN
¥ Logn 7}
Once you have selected a role, you will access a window providing  F=e o =
an overview of the access the role has. p—
[V Edit Create/delete (¥ Copy [V Mass update
Note that changes are saved E— 2 e 2 vt ik Lt
simultaneously. S
. —
° Manage the settings T 0 e O Vewbasiepireeg er——
[T View budget planning Tradetems. [[] View launches
) . . A
The system allows you to manage which functions are available for oo mmmm:  w st Err— 2 Comarg
the selected role. Such functions are categorized into: s e LT oot
S 2 ot 2 Eapupirero 2 e v
. Access 15t e
o e
. Promotion view W sonie 2 S aidrasemo 0
) i -
. Promotion edit D 0 oo
) o
. Customer view  Toskarsicn
o
. Customer edit e v  Coseisee
—
. Product view s M @ coes
.
. Product edit o= o= 0 coss 1P o
L Launches recsene
o
° PriCeS VieW iu:i.wm ] System options (] Users and Securty [ View evertlog
. Prices edit P e
° Financials L
° System T:c:;;wm!n\dm
. Provisions e
O e = o
o Standard reports et ks
S 0 Ao P
. Company reports EEE
@ ot e TS Fra
. User reports @ ot s 2 Rt s et 7  Fetisies
) @ Aenises @ rntase 0
[ Edit dashboards PR
 Voupomrg s ) 50 rerg s
o Reports Packs
o Company dashboards -
= Roles
i Default
1o KAM
You can create New, Delete, Copy and Rename roles by right clicking et
within the left menu of the security window. L
- Effectakers
New role
Copy role

Rename

. Delete role

In order to limit an employee to only being able to view the assigned e
customers in the customers list, you need to have both boxes checked. Login Lirit ecit to onwn customers

Limit view to own customers
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